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Kinh gui:

- 56 Vdn ho5, Thti thao vi Du lich; Sd V6n h6a vd ThO thao; S0 Vin
h6a, Th6ng tin, Thti thao vi Du lich; Sd Du lich cdc tinh,Thdnh ph6.

- Sd NOi vu cdc tinh, Thinh ph6.

Cdn criNghi dinh s6 101/20174ID-CP ngiy 01 thang 9 ndm 2017 criaChinh
phu vd ddo tao, UOi OuO,ng can bQ, c6ng ch(rc, vi6n chric;

CEn cri Nghi dinh sO 89/2021[NIE-CP ngdy 18 th6ng 10 ndm 2021cria Chffi
phri sta d6i, bO sung mQt sO aie, criaNghi dinh sO 101/2017n\iD-CP ngdy 01 thang

n1m2Afi cria Chinh phu vA dio tao, UOi auO,ng c5n bQ, c6ng chric, vi6n chirc;

Cdn cir Quy6t dM sO 84/QD-BVHTTDL ngiy 09 th6ng 01 ndm 2020 
'

trudrng BQ VIn h6a, Th6 thao vi Du lich quy dlnh chric ndng, nhiqm vu, quydn
A .A

co cdu t6 chric cira TrudrngcanbQ quan ly vdn h6a, th6 thao vi du lfch;

Nhim dhp imgkip thoi y6u cAu vd viQc chuAn ho5 ng4ch, chirc danh cho

ngfl crin b6, c6ng chfrc, vi6n chric trong vi ngodi nganh Vdn ho6, ThC thao vd Du
lich, Trudrn gCinbQ qu6n ly vdn ho6, thti thao vd du lich thdng b6o kti hopch t6 chirc

cdclop UOi auOng ndm2022-2023,c9 th6 nhu sau:

I. Cfc IOp Bdi dudng ki6n thrfrc quin If nhh nudc theo ti6u chu6n nggch
c6ng chrfrc.

1. Lop nii dwOng kidn thfrc qudn t! nhd nw6c ngqch chuyhn viAn

- C6ng chtic nglch chuy6n vi6n vd tuong ducrng, vi6n chr?c git chirc danh

ngh6 nghiQp hang III ldm viQc o b0 phfin henh chinh, t6ng hgp, qu6n tri v5n phdng,

k6 hoph, tdi chinh vd c6c vi tri viQc ldm kh6c kh6ng git chric danh ngh6 nghiQp

vd kh6ng hopt dQng nghA nghiQp ctta don vi sU nghiQp c6ng 16p chua c6 chimg chi
chuong trinh UOi auOng ngpch chuy6n vi6n.

- Cdng chric ngpch c6n sg vd tucrng ducrng, vi6n chric git chirc danh ngh6

nghipp hang IV lim vi6c 0 c6c bQ phfln henh chinh, t6ng hgp, quan tri vdn phdng,

td chtc c5n b6, k6 hopch, tdi chinh vdr c6c vf tri vi6c lim kh6c kh6ng git chric danh

nghA nghiQp vi khdng ho4t dQng ngh6 nghiQp cta don vi sU nghiQp c6ng lpp chua

c6 chimg chi chuong trinh UOi duOng ngpch chuy6n vi6n.

- Nguoi thgc hiQn cfr6 eO tflp sr.r c6ng chirc lopi C, ngudi thpc hiQn cfr6 A9

tflp sg vi6n chirc heng 3 ldm viQc o c6c bQ phfln hdnh chinh, t6ng hgp, quin tri v[n
phdng, t6 chfrc c6n bQ, k6 hopch, tdi chinh vi c5c vi tri viQc ldm kh6c kh6ng git
chfc danh ngh6 nghiQp vd kh6ng ho4t dQng ngh€ nghiQp cria dcrn vi sU nghiQp c6ng

16p chua c6 chimg chi chucrng trinh UOi AuOng ngach chuy6n vi6n.
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- Cfrc dOi tuqng khSc theo quy dinh cria ph6p luat.

- Thdi gian b6i du6ng: 160 tiOt (8 ti5Vngdy). :

2. L6p nhi ctwAng kiifn th*c qudn $ nhd nw6c nggch chuyhn vidn ch{nh

- COng chirc ngpch chuy6n viOn chinh vd tuong ducrng, vi6n chirc gifi chuc

danh ngh$ 
"ghiqp 

hang II d6i voi vi tri lim viQc o c6c bQ phfln henh chinh, t6ng

hqp, quAn tri van phdng, tO chric c6n bQ, k6 hopch, tli chinh vh c6c vi tri viQc ldm

kh6c khfing git chirc danh ngh6 nghigp vd kh6ng hopt d6ng nghA nghiQp cria dcrn

vi sU nghiQp c6ng lQp chua c6 chimg chi chuong trinh UOi auOng ngpch chuydn

vi6n chinh.

- COng chric ngach chuy6n vi6n vi tuong ducrng, vi6n chfc git chric danh

nghe nghiQp hang III d6i vdi vi tri viQc ldm & c6c bQ phan henh chinh, t6ng hqp, quan

trf v[n phdng, tO chric c6n bQ, k6 hopch, tdi chinh v]r c6c vi trf viQc ldm khSc kh6ng

git chric danh nghd nghiQp vd kh6ng hopt clqng ngh6 nghiQp cria dcrn vi sU nghiqp

c6ng lflp de c6 chirng chi hodn thenh chucrng trinh UOi AuOng ngpch chuy6n vi6n.

- Circ d6i tuqng kh6c theo quy dinh cira ph6p lupt.

- Thli gian b6i du0ng: 240 tilt(S ti6tlngny).

II. Bdi duong ki6n thric, ki n[ng theo ti6u chu6n vi tri viQc l]rm

1. Lop nii dwA'ng ldnh ttgo, qudn $ ciip phbng vd twong cluong

- C6ng chric, vi6n chirc giir chilc v.u Hnh dgo, quan ly cdpphdng vhtuong duong.

- Cdng chric, vi0n chirc dugc quy ho4ch chirc vp 15nh d4o, quAn ly cepphdng

vd tuong ducrng.

- Cdc d6i tuqng kh6c theo quy dinh ciraph6p lupt.

- Thdi gian b6i dudng: 80 ti6t (S ti6t/ngey).
2. Lop nii dwAng kiiin thirc vi vdn hda chng s0, itgo cttbc cilng vy, ttqo ihirc

nghi nghipp.
- Thli gian hoc: 05 ngdy
- DOi tugng: C6n bQ, c6ng chrlc, vi6n chric vi c5c d6i tuqng kh6c theo nhu cAu.

3. Lop nil dwAng kiifn thrhc qudn t! nhd nudc vi ctu tich
- Thdi gian hoc: 05 ngdy
- DOi tugng: C6n bQ, c6ng chirc, vi6n chirc hoAt dQng trong linh v.uc du lich vd

c6c d6i tu-o. ng kh6c theo nhu cAu.

4. Lop nii ttwdng ki6n thftc vi xrtc fi6n du llch
- Thdi gian hoc: 05 ngiy
- E6i tu$rg: Cdn b6, c6ng chfc, vi6n chftc hopt dQng trong linh v.uc du lich vd

c5c d6i tuang kh6c theo nhu cAu.

5. Lop nii dwOng kiiin th*c qudn g nhd nwdc vi fnA dqtc thd thao
- Thdi gian hpc: 05 ngdy
- EOi tugng: CAn bO, c6ng chirc, vi6n chric hopt dQng trong linh v.uc th6 dpc,

thd thao vdcScd6i tuo-ng khSc theo nhu cAu.

6. Lop Bii dwAng kiifn thftc vi xdy dryng phong trdo vd tb chirc hogt etQng

thd thao qodn chfing
- Thdi gian hoc: 05 ngdy
- EOi tugrrg: C6n bQ, cdng chirc, vi6n chirc hopt dQng trong linh vuc vdn h6a vi

c5c d6i tuQrng kh6c theo nhu cAu.



7. Ltp BOi dw6'ng ki6n thftc qudn lj, nhd nwtc vi gia itinh
- Thdi gian hqc: 05 ngdy

- D6i tugng: Can bO, c6ng chric, vi0n chuc hoat d6ng trong linh 4rc gia dinh
vd c6c d6i tuong kh6c theo nhu cAu.

8. Ltp Bii dudng kiin thftc, k! ndng vi ti chuc vd qudn U E h\i
- Th<ri gian hoc: 05 ngdy

- Dtii tuqng: CAn bO, c6ng chric, vi6n chric hoat dQng trong linh v.uc vdn h6a vd

c6c d6i tuong kh6c theo nhu ciu.
9. Ltip Bii rtmng ki6n thiec Vdn hda-Xd hQi xd, phwdng, th! trdn
- Thdi gian hgc: 05 ngdy

- DiSi tugng: Can b6, c6ng chitc VEn h6a-Xd hQi x5, phudng, thi tr6n vri c6c d6i

hrgng kh6c theo nhu cAu.

10. Lop tril duAng nAng cao ki ndng truyin thAng ngdnh Vdn hda, Thi
thao vd Du lich.

- Thdi gian hqc: 05 ngdY.

- pOi t l-Lg, C6n bO, c6ng chric, vi6n chric vd c6c iti5i tuqng kt6c theo nhu cAu.

11. Lop nii duang lc! ndng Hdnh chinh - Vdn phbng

- Thdi gian hgc: 05 ngirY.

- O5i tuqng: C6n b6, cdng chfrc, vi6n chric ldm c6ng t6c hanh chinh, vin phdng

vd c6c d6i tuqng kh6c theo nhu cAu.

12. Ldp Bii dwAng tc[ ndng giao fi6p, *uyfi trinh

- Thdi gian hgc: 05 ngirY.

- O5i tuon-g: Can bO, c6ng chuc, vi6n chric vi c6c d6i tuqng kt6c theo nhu cdu'

III. Kinh phi:
Kinh phi t6 chirc: theo quy dinh hien hanh

Trudng C6n bO quin lfvan ho6, thiS thao vd du lich th6ngb6o vn d6 nghi Lenh

dpo c6c co quan, don vi xem x6t nhu cAu vir dang hf ph6i hqp td chfc c6c kh6a hgc'

Mqi chi fih vui lbng fiAn hQ:

Phdng Ddo tqo, BOi &t*ng
Trudng Cdn bo qudn ly vdn hod, thii thao vd du lich

Sii t2sA Hi Timg Mdu - Cdu Giiiv - Hd NAi'

Di€n thoqi: 024.37630491-0989.059087 @/c Xudn Phuong - Trudng phdng

Ddo tqo, Bii dudng).

Email: binhnsuvenIT20@,sma il.com - Website: www.smot.goY.vn

TrAn trgng

Noi nhQn:
- Nhu tr6n;

- BGH (d6 bi60;
- Phdng HCTH, QLKIIHTQT&TTTV;
- Luu: VT, DTBD, IIL200.

tl'-
TRIT6NG

A

tY

TflUdNG

cnN s0 ouA

VAI{ HOA ]HE

VA DU tIC

uang Hing

D


		2022-09-26T09:40:41+0700




